Preparing Artwork for Consignment

1. Download the consignment form and read the contents carefully. If you
are comfortable with the conditions of the consignment form, then fill in
the required information and sign the form.

Please make sure all the information is accurate! We use this information
when making payment, as well as for our documentation of sales for tax
purposes.

2. Download the Artwork Database form and fill in the required informa-
tion for each piece of artwork you are submitting. Again, please insure the
information is accurate. Attach the Artwork Database to the consignment
form.

3. Download the Artwork Label form and complete all the information
contained on the form for each piece of artwork you are submitting and at-
tach to the back or base of each piece of artwork being submitted.

4. Please read the “Shipping/Delivery/Pick Up Information” portion of
the consignment form for delivery procedures.

5. As an altnerative, if you live in the local area, you may bring your
artwork to our gallery and our Director will assist you in making your
submission.



